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Dieu 4. Hoi dong
e X 9 9 9

1. Hoi dong tuyen dung cong chuc, vien chuc (thi tuyen, xet tuyen); Hoi 
dong thi nang ngach cong chuc; Hoi dong xet thang hang chuc danh ngh$ 
nghiep vien chuc (sau day goi chung la Hoi dong) do ngudi dung dau co quan, 
don vi co tham quyen tuyen dung cong chuc, vien chuc hoac td chuc thi nang 
ngach cong chuc hoac to chuc xet thang hang chuc danh nghe nghiep vien chuc 
quyet dinh thanh lap. Hoi dong boat dong trong 01 ky thi hoac xet tuong ung va 
tu giai the sau khi hoan thanh nhiem vu.

3. Hoi dong tuyen dung vien chuc (thi tuyen, xet tuyen) thuc hien nhiem 
vu, quyen han quy dinh tai khoan 3 Dieu 8 Nghi dinh so 115/2020/ND-CP ngay 
25 thang 9 nam 2020 cua Chinh phu ve tuyen dung, su dung va quan ly vien 
chuc (sau day viet tat la Nghi dinh so 115/2020/ND-CP) da duoc sua ddi, bo 
sung tai khoan 3 Dieu 1 Nghi dinh so 85/2023/ND-CP ngay 07 thang 12 nam 
2023 cua Chinh phu (sau day viet tat la Nghi dinh so 85/2023/ND-CP).

6. Hoi dong duoc su dung con dau, tai khoan cua co quan, don vi co tham 
quyen thanh lap hoac cua co quan tham muu true tiep trong cac boat dong cua 
Hoi dong, do ngudi dung dau co quan, don vi co tham quyen thanh lap Hoi dong 
quyet dinh.

7. Hoi dong quyet dinh cu the cong tac to chuc thi, xet; trach nhiem cua
ZAA^Z^AA^A 'cac bo phan giup viec Hoi dong, Thu ky Hoi dong phu hop voi quy dinh tai Quy 

che nay va quy dinh cua phap luat co lien quan.
8. Hoi dong quyet dinh viec ky hop dong voi cac to chuc, don vi dap ung 

tieu chuan, dieu kien theo quy dinh cua phap luat de cung cap ha tang ky thuat, 
thuc hien cac nghiep vu ky thuat; cung cap de thi, to chuc cham thi de phuc vu 
ky thi, ky xet sau khi bao cao co quan cd tham quyen.

9. Chu tich Hoi dong phan cong nhiem vu cu the cho tung thanh vien cua 
Hoi dong; chi dao to chuc thuc hien cac nhiem vu cua Hoi dong bao dam dung 
noi quy, quy che theo quy dinh; chiu trach nhiem truoc phap luat, trudc ngudi 
dung dau co quan, don vi co tham quyen ve cac boat dong cua Hoi dong; dupe 
uy quyen cho Pho Chu tich Hoi dong thuc hien cac quyen han cua Chu tich Hoi 
dong theo quy dinh.

A A A • r «A A • ADieu 5. Bo phan giiip viec cua Hoi dong
1. Can cu vao hinh thuc thi trong tuyen dung cong chuc, vien chuc, thi 

nang ngach cong chuc, xet thang hang chuc danh nghe nghiep vien chuc va yeu
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cau cong vice, Hoi dong quyet dinh vice thanh lap bo phan giup vice phu hop 
trong so cac bo phan sau:

nr 7 9 > •>

a) Ban kiem tra Phieu dang ky du tuyen: kiem tra dieu kien, tieu chuan 
cua ngudi dang ky du tuyen cong chuc, vien chuc.

a r

b) Ban de thi: xay dung du lieu cau hoi va dap an doi vdi bai thi tren may
e \ e r n r r n

vi tinh; xay dung de thi va dap an, hubng dan cham diem, phieu cham diem bai 
thi tren giay; xay dung de thi va dap an mau, hubng dan cham diem, phieu cham 
diem phong van, van dap, thuc hanh.

7 AAr•^A•*>,• Zc) Ban phong van: to chuc thi va cham diem doi vdi bai thi phong van.
d) Ban kiem tra sat hach: to chuc thi va cham diem doi vdi bai thi van 

dap, thuc hanh.
d) Ban coi thi: to chuc edng tac coi thi va cac nhiem vu lien quan den viec 

thuc hien noi quy, quy che thi tai khu vuc thi doi vdi bai thi tren giay va bai thi 
tren may vi tinh.

r r^. r r\ r r k re) Ban phach: to chuc cong tac danh so phach, roc phach cac bai lam cua 
thi sinh doi vdi bai thi tren giay.

g) Ban cham thi: to chuc cong tac cham thi bai thi tren giay, cham thi bao 
ve de an.

a r n ri r r\ r a r rh) Ban cham phuc khao (neu cd): to chuc cong tac cham phuc khao bai thi 
tren giay.

9 XZX/9 7 X

i) Ban tham dinh ho so (neu can thiet): to chuc tham dinh ho so du xet 
thang hang chuc danh nghe nghiep vien chuc.

A • A A • A X • A •Hoi dong quyet dinh so luong thanh vien tham gia cac bo phan phu hop 
r r 7

vdi so luong thi sinh tham du ky thi; quyet dinh cu the chuc nang, nhiem vu, 
quyen han cac bo phan tren nguyen tac khdng trung lap, khdng chdng cheo 
nhiem vu, bao dam thuc hien day du cac boat dong cua Hoi dong va dap ung 
yeu cau cua ky thi.

X A*A7«A»AX f

2. Truong hop can thiet, Chu tich Hoi dong thanh lap va quyet dinh cu the 
so luong thanh vien, chuc nang, nhiem vu cua cac bo phan sau:

a) To thu ky giup viec: thuc hien cac nhiem vu cua Uy vien kiem Thu ky
X X

Hoi dong va cac nhiem vu khac do Chu tich Hoi dong phan cong.
b) To in sao: to chuc tao ban sao cac tai lieu phuc vu ky thi (de thi, dap an, 

hudng dan, phieu cham diem va cac tai lieu khac theo yeu cau cua Hoi dong, 
Chu tich Hoi dong).

c) Bo phan phuc vu ky thi hoac ky xet.
X

3. Thanh vien cac bo phan giup viec Hoi dong:
a) Co cau thanh vien cua bo phan giup viec bao gdm: Truong bo phan, 

cap pho cua Truong bo phan (neu can thiet), cac thanh vien trong do cd 01 thanh 
vien kiem Thu ky bo phan.
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b) Ngubi duoc ctr tham gia cac bo phan giup viec Hoi dong la cong chuc, 
vien chuc, ngubi lao dong cua co quan, don vi co tham quyen to chuc ky thi, ky 
xet hoac cua co quan, don vi khac do Chu tich Hoi dong quyet dinh; co trinh do 
chuyen mon, kinh nghiem cbng tac trong nganh, linh vuc phu hop vbi chuc 
nang, nhiem vu cua tung bo phan va noi dung, tinh chat cua ky thi hoac ky xet.

c) Mot ngubi co the la thanh vien tham gia nhieu bo phan (khbng ap dung 
dbi vbi Truong bo phan, cap pho cua Truong bo phan) tren nguyen tac bao dam 
tinh doc lap cua cac bo phan, su khach quan, minh bach cua ky thi, ky xet, 
khbng dong thbi thuc hien nhiem vu cua cac bo phan khac nhau trong cung thbi 
diem hoac trong cac cbng viec co tinh chat nbi tiep nhau theo trinh tu hoac trong 
cac cbng viec co yeu cau ve bao mat thong tin, tai lieu, hb so theo chuc nang, 
nhiem vu cua tung bb phan.

4. Nhiem vu, quyen han cua cac bb phan giup viec Hbi dong:
a) Truong bb phan chiu trach nhiem trubc phap luat, trubc Chu tich Hbi 

dong ve viec to chuc thuc hien nhiem vu theo chuc nang, nhiem vu, quyen han 
cua bb phan.

b) Cap pho cua Truong bb phan, thanh vien tham gia bb phan thuc hien 
nhiem vu theo su phan cbng cua Truong bb phan; chiu trach nhiem trubc phap 
luat, trubc Truong bb phan ve nhiem vu duoc phan cbng.

Z 7 7

c) Phbi hop vbi cac bb phan, to chuc, don vi, ca nhan co lien quan de bao 
dam hoan thanh tot nhiem vu.

A

d) Quan ly, bao quan, bao mat thong tin, tai lieu, hb so bao dam an toan 
theo chuc nang, nhiem vu cua bb phan va nhiem vu duoc phan cbng.

A 7

d) Khi giao, nhan tai lieu, hb so cua ky thi, ky xet de thuc hien nhiem vu 
theo chuc nang, nhiem vu dupe giao, phai lap bien ban ban giao, co chu ky xac 
nhan cua ben giao, ben nhan, dai dien cac bb phan theo Quy che cua Hbi dong 
(neu dupe moi tham gia).

A A

e) Thuc hien cac nhiem vu khac do Hbi dong, Chu tich Hbi dong phan cbng.
A A A A ADieu 19. Cbng tac chuan bi cho bai thi phbng van, van dap, thuc 

hanh, bao ve de an
1. Phong thi:

Z 7

a) Phong thi dupe bb tri phu hop vbi nbi dung, each thuc to chuc thi 
phbng van, van dap, thuc hanh, bao ve de an tren nguyen tac bao dam phan thi 
cua mbi thi sinh dupe thuc hien dbc lap, khbng anh hubng va khbng chiu anh 
hubng tu phan thi cua thi sinh khac; each am vbi phbng cho cho thi sinh chua

• •ZA** A A a ' 77 Z*

thuc hien bai thi; co Ibi di ra khbng qua phbng cho nham bao dam thi sinh sau 
khi phbng van khbng tiep xue, trao dbi nbi dung bai thi vbi cac thi sinh trong 
phbng cho.

b) Dbi vbi phbng van, van dap, bao ve de an, phbng thi dupe bb tri tai cac 
phbng rieng biet; trubng hop phai bb tri nhieu ban phbng van, van dap, cham thi
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bao ve de an trong cung 01 phong thi phai dam bao co vach ngan va khoang 
each giua cac ban du xa bao dam nguyen tac quy dinh tai diem a khoan nay. 
Khoang each giua vi tri cua thanh vien phong vdn, vdn dap, chdm thi bao ve d£ 
an va thi sinh du thi toi thieu la 01 met va bao dam viec giao ti£p thuan loi.

2. De thi, cau hoi thi phong van, van dap, thuc hanh:
a) De thi duoc xay dung co kern theo huong ddn chdm diem, phiSu chdm 

diem the hien cac muc tieu cu the can danh gia, cham diem.
b) Cau hoi thi phong van phai can cu vao tinh chat, dac diem cua boat 

dong cong vu nham tap trung danh gia ve nang luc: tu duy, giao ti6p, phan doan 
tinh huong, hoc hoi, phat then, dien dat, thai do va cac nang luc khac theo yeu 
cau cua vi tri viec lam cong chuc can tuyen dung. Cau hoi thi vdn dap phai can 
cu vao tinh chat, dac diem boat dong nghe nghiep nham kiem tra kien thuc, ky 
nang boat dong nghe nghiep cua nguoi du tuyen theo yeu cau cua vi tri viec lam 
vien chuc can tuyen dung. So luong cau hoi thi trong de thi duoc xay dung toi 
thieu bang so thanh vien Ban phong van, Ban kiem tra sat hach thuc hien phong 
van, van dap theo quy dinh cua tung bai thi.

c) Noi dung, so luong cau hoi thi thuc hanh phai can cu vao tinh chat, dac 
diem boat dong nghe nghiep nham kiem tra kien thuc, ky nang boat dong nghe 
nghiep cua nguoi du tuyen theo yeu cau cua vi tri viec lam vien chuc can tuyen 
dung; phu hop vdi thai gian thi do nguoi dung ddu co quan co thdm quySn tuyen 
dung quyet dinh.

d) Ngoai cac cau hoi thi trong de thi, de phuc vu viec danh gia, cham 
diem, phan loai thi sinh dat hieu qua tot nhat, thanh vien Ban phong van, Ban 
kiem tra sat hach co the hoi cac cau hoi khac lien quan nhung phai bao dam 
khong lam thoi gian lam bai cua thi sinh vuot qua thai gian thi theo quy dinh. 
Cac cau hoi phai dap ung yeu cau ve cau hoi thi theo quy dinh tai Quy che nay; 
thanh vien Ban phong van, Ban kiem tra sat hach chiu trach nhiem ve cac cau

9’\*AA"A *

hoi va viec cham diem cua minh.
A X r A ADieu 20. To churc hop Ban phong van, Ban kiem tra sat hach, Ban 

cham thi
1. Truong ban phong van, Truong ban kiem tra sat hach, Truong ban 

cham thi to chuc hop ban, ban giao tui dung de thi, huong ddn cham di£m, phiSu 
cham diem, cac dung cu, van phong pham tuong tu doi vdi bai thi tren may vi 
tinh quy dinh tai khoan 1, khoan 2 va khoan 4 Dieu 11 Quy che nay.

2. Truong ban phan cong thanh vien bao dam moi thi sinh du thi co tdi
e 9 Z Z Z 9

thieu tir 02 thanh vien ban trd len thuc hien phong van, van dap, cham diem thuc 
hanh, cham diem bao ve de an.

Dieu 21. Cach dure to chuc thi phong van, van dap, thuc hanh, bao ve 
de an

1. Thbi gian thi dupe tinh tir khi thi sinh bat dau thuc hien viec phong van, 
van dap, thuc hanh, trinh bay de an sau khi hoan thanh viec chuan bi trong thbi
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gian quy dinh. Truong hop khi het thoi gian chuan bi ma thi sinh chua bat dau 
lam bai thi thoi gian thi dupe tinh bat dau ngay sau thoi diem ket thuc thoi gian 
chuan bi.

2. Quy trinh to chuc thi phong van, van dap, thuc hanh dupe quy dinh cu 
the tai Huong dan to chuc thi cua Hpi dong, bao gom cac npi dung co ban sau:

a) Kiem tra hien trang dia diem thi, phong thi, ha tang ky thuat trubc 
gio thi.

b) Gpi thi sinh vao phong cho, kiem tra The can cube cong dan hoac The 
can cube hoac giay to tuy than hop phap khac cua thi sinh; hubng dan thi sinh 
vao dung vi tri trong phong thi; chi cho phep thi sinh mang vao phong thi nhung 
vat dung theo quy dinh, khbng de thi sinh mang vao phong thi tai lieu va vat 
dung cam theo npi quy, quy che thi.

9 r r x r \

c) Pho bien npi quy, quy che va nhung viec thi sinh can biet, can lam.
d) Hubng dan va kiem tra thi sinh ghi thong tin tren cac tai lieu can thiet 

phuc vu bai thi (neu co).
d) Can cu vao npi dung, tinh chat cua bai thi, ke hoach tuyen dung, thong 

bao tuyen dung, Chu tich Hpi dong quyet dinh each thuc ebng bo de thi cho thi 
sinh bao dam thi sinh co thoi gian chuan bi can thiet theo quy dinh. Viec ebng 
bb phai bao dam ebng khai, minh bach, binh dang trong tiep nhan thong tin cua

A e

tat ca thi sinh.
Truong hop phat hien de thi co Ibi sau khi ebng bb (de thi co sai sot, nham 

de thi, thieu trang, nham trang) thi lap bien ban va bao cao ngay Truong ban 
phong van, Truong ban kiem tra sat hach xem xet giai quyet theo tham quyen 
dupe phan ebng.

r r r n

e) Thuc hien phong van, van dap va cham diem thi sinh. Npi dung phong 
van, van dap (bao gbm ca npi dung tra Ibi cua thi sinh) phai dupe ghi lai dong 
thoi bang van ban co chu ky xac nhan cua thanh vien phong van, van dap va cua 
thi sinh du thi va bang mot trong cac hinh thuc: Tep tin am thanh luu tru am 
thanh cua thanh vien phong van, van dap va cua thi sinh du thi hoac tep tin da 
phuong tien luu tru hinh anh va am thanh cua thanh vien phong van, van dap va 
cua thi sinh du thi.

g) Quan ly viec lam bai thi cua thi sinh; duy tri trat tu va ky luat phong 
thi; xu ly cac su co va tinh hubng bat thubng (neu co) hoac xu ly vi pham cua thi 
sinh (neu co).

r

h) Bao cao ngay Truong ban phong van, Truong ban kiem tra sat hach de
• • ' • r x rx rx x txem xet, giai quyet khi co tinh hubng bat thubng xay ra.

i) Thong bao thoi gian con lai trubc khi het gib lam bai cho thi sinh du thi 
biet; kiem tra va hoan thien cac thong tin cua thi sinh theo quy dinh trubc khi ket 
thuc bai lam cua thi sinh.
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I 
thi. Cac thanh vien tham gia cham diem va Chu tich Hoi dong cung ky, ghi ro ho 
ten vao bang tong hop chung ket qua cham thi.

3. Truong ban phong van, Truong ban kiem tra sat hach, Truong ban 
cham thi ban giao ket qua cham thi phong vdn, van dap, thuc hanh, bao ve d$ 
an dong trong tui con nguyen niem phong cho Hoi dong ngay sau khi ket thuc 
budi thi.

4. Khong thuc hien viec phuc khao doi vdi ket qua didm thi phong v4n, 
van dap, thuc hanh, bao ve de an.

k) Giai quyet kien nghi doi vdi thi thuc hanh: Truong hop ngudi du thi 
phat hien cau hoi thi, de thi cd sai sot thi ngudi du thi phai kien nghi ngay trong 
thdi gian lam bai thi; thanh vien Ban kiem tra sat hach bao cao ngay Trudng ban 
kiem tra sat hach de bao cao Chu tich Hoi ddng xem xet giai quyet ngay trong 
thdi gian lam bai thi do bao dam quydn loi cua thi sinh vd thdi gian lam bai thi.

Dieu 22. Cham thi bai thi phong van, van dap, thuc hanh, bao ve de an
e 7 r r r 5

1. Diem cham phong van, van dap, thuc hanh, bao vd de an duoc cac 
thanh vien cham doc lap trdn phidu cham didm ddi vdi tirng thi sinh, cd chu ky 
va ghi ro ho ten ciia thanh vien cham diem.

2. Xu ly ket qua cham thi phong van, thuc hanh, bao vd dd an:
a) Trudng hop bai lam cd cac ket qua cham diem chdnh lech nhau tu 05 

(nam) diem trd xudng (ket qua cham didm cao nhat so vdi ket qua chdm didm 
thap nhat) thi ket qua cham thi chinh thuc cua bai lam do la didm trung binh 
cong cua cac ket qua cham diem dupe lam trdn den 01 (mot) chu so thap phan, 
dupe ghi vao bang tong hop chung ket qua chdm thi. Cac thanh vien tham gia 
cham diem cung ky, ghi ro hp ten vao bang tong hop chung kdt qua cham thi.

b) Trudng hop bai lam cd cac kdt qua cham diem chdnh lech nhau tir trdn 
05 (nam) diem den dudi 10 (mudi) diem (kdt qua chdm didm cao nhat so vdi ket 
qua cham diem thap nhat) thi kdt qua cham thi chinh thuc cua bai lam dd do 
Trudng ban phong van, Trudng ban kiem tra sat hach, Trudng ban cham thi 
quyet dinh sau khi to chuc ddi thoai vdi cac thanh vien tham gia cham didm, 
dupe lam trdn den 01 (mot) chu so thap phan, dupe ghi vao bang tdng hop 
chung kdt qua cham thi. Cac thanh vien tham gia cham diem va Trudng ban 
phong van, Trudng ban kiem tra sat hach, Trudng ban cham thi cung ky, ghi rd 
hp ten vao bang tdng hop chung kdt qua cham thi.

c) Trudng hop bai lam cd cac kdt qua cham diem cua cac thanh vien chdm 
thi chdnh lech nhau tir 10 (mudi) diem trd len (ket qua chdm didm cao nhdt so 
vdi kdt qua cham diem thap nhat) thi kdt qua cham thi chinh thuc cua bai lam dd 
do Chu tich Hdi ddng quyet dinh trdn co sd bao cao cua Trudng ban phong van, 
Trudng ban kiem tra sat hach, Trudng ban cham thi va ket qua to chuc ddi thoai 
giua cac thanh vien tham gia cham. Kdt qua cham thi chinh thuc dupe lam trdn 
den 01 (mot) chu sd thap phan, dupe ghi vao bang tong hop chung ket qua chdm




